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Awas Bandhu, Uttar Pradesh

1st Floor, Janpath Market, Hazratganj,

Lucknow

1. DATABASE SERVER - 01 (One)

Processor intel Pentium il Tualatin CPU @ 1.26 GHz on 133 MHz FSB
Processor Upgrade | Upto 2 Nos. Pentium il Tualatin CPU'’s
Cache 512 KB On-Chip Full Speed L2 Cache
Architecture PCl F
Memory 512 MB PC-133 MHz Registered ECC SDRAM expandable to 4 GB
Diskette Drive 144 MB
Storage Controller integrated Dual Channel Wide Ultra3 SCSI-3 Controlier
COROM Drive 48X or higher CO-ROM Drive
RAID Support for RAID Levels 0-5
Hard Disk Drive hiﬂlGBMMSCSHHdP!ugMD&km
Graphics Card Integrated Controfler with 8 MB VRAM
Monitor 15" SVGA Color Monitor
Keyboard Enhanced Windows Standard
Mouse 2 Button Mouse
Expansion Slots 4 64 Bit PC1, 1 32 Bit PCl
Expansion Bays Minimum 6 Expansion bays with at least 4 Removable Media Bays and
at least 2 Hot Plug Hard Disk Drive Bays
Network Controlier Fast Ethemet 10/100TX PCI UTP Controller
VO Ports 2Fast$erial(16550 compatible) ports, 1 Fast ECCJ/EPP Parallel Port,
1 RJ-45 Ethemet Port, 1 Keyboard, 1 Mouse, 1 Wide Uttra SCSI-3, 2
USB Ports
Security Features Power-On Password, Keyboard Password, QuickLock, Diskette Drive
Write/ Boot Control, VO Ports Control, System Configuration Lock,
Administrator's Password, Intrusion Detection, Protected Power Switch.
Pre Loaded Server Configuration and Software Integration Tool,Server
Software Management Software Reference Library
Preferential Features | Pre-failure Warranty covering Intel Pentium-ill Processors as well as
hard drives and memory.
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Awas Bandhu, Uttar Pradesh
1% Floor, Janpath Market, Hazratganj,
Lucknow

1. WORKSTATION

intel Penthum IV CPU @ 1.7 GHz on 400 Mhz FSB or
configuration

higher
256 KB Level 2
intal 845g Chipsat

PCUAGP
128 M8 266 MHz PC2100 DDR SDRAM upgradeable to
min. 2GB
144 M8

SMART Ul Uttra ATA/100 Mbps
SMART il Ustra ATA 40 GB 7200 rpm
48X CD-ROM Drive (Same maks as PC)
18 bt Integratad ACS7 Audio
15" SVGA Colour Monitor MPR-ll Compliant (Same make
as PC)

intal Pro 10/100 Mbps Alert-on LAN Ethemet
Minimum 104 Keys with Hoticeys
2 Button Scroll Mousa (Same make as PC)
Expansion Siots 3PCL 1AGP
Expansion Bays 5 bays ( 2 infernal , 3 axtamal )
2 Fast Seral (18550 compatibie) ports, 1 Fast ECC/EPP
Parailel Port, 4 USB Ports, 1 Kayboard, 1 Mouss, 1 RIS
Ethemet
WFM 1.1a Compilant, DMI 2.0 Compliant, ACP1 Ready
Hardware including Hard Disks, CO-ROM Drives, Asset

I gsgggg §§§E g

| !

Software Updating and Remols Secwrity Management supporied in BIOS,
Managemaent

Wakeup/Remote Shutdown ( Wake-on-lAN), ROM
Based Setup, Faiisafe Boot Block ROM
Fault Notification and summmmm;mmumm
Recovery Pro-aciive Backup, Thermal Sensor, Processor Fault
Notification and Pre-failure Warranty
Software Loaded Windows XP Prof. slong with Recovery, Campu.n-rsdup
Utity, Microsoft Indemet Explorer, Diagnostics for
.Cartifications Windows XP Professional, Windows 2000
Warranty Tiwee Years Comprehensive
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2. WORKSTATION

Processor intel Pentium IV CPU @ 1.7 GHz on 400 Mhz FSB or
higher

Cache 256 KB Lavel 2

Chipset intel 845g Chipset

Architecture PCVAGP

Memory 128 MB 266 MHz PC2100 DDR SDRAM upgradeable to
min. 2GB

Diskette Drive 144 MB

HDD Controller integrated SMART IllUlu-aATNWOMbps

Hard Disk Drive SMART Hll Uttra ATA 40 G8 7200 rpm

CDROM Drive 48X CD-ROM Drive (Same make as PC)

Audio 16 bl integrated AC97 Audio

Monitor SAMSUNG 15" Flat Panel Colour TFT Monitor

NIC integrated intel Pro 10/100 Mbps Alert-on LAN Ethemet

Keyboard Minimum 104 Kays with Hotkeys

Mouse 2 Button Scroll Mouse (Same make as PC)

Expansion Slots 3PCIL, 1AGP

Expansion Bays 5 bays ( 2 intenad , 3 extemnal )

¥0 Ports 2 Fast Serial (16550 compatible) ports, 1 Fast ECC/EPP
Parallel Port, 4 USB Ports, 1 Keyboard, 1 Mouss, 1 RJ-45
Ethemet

Manageabllity WFM 1.1a Compfliant, DMI 2.0 Compliant, ACP1 Ready

Software Updating and
Management

Fault Notification and
Recovery

Hardware including Hard Disks, CO-ROM Drives, Asset
Management of Hard Disk, Memory, Monitor and Mother
Board, Memory Change Alert, Remots System
instaflation
Remote Security Management supported In BIOS,
Rmm ROM Hash supported in BIOS, Remote
Shutdown ( Wake-on-LAN), ROM
BasedSompFaisafeBootBlodtROM
SMART Hard Drives and Ulitra ATA Integrity Monitoring,
Pro-active Backup, Thermal Sensor, Processor Fault
Notification and Pre-failure Warranty

Software Loaded wmxpmmmaemmy compmerswlp
Utility, Microsoft Intemet Diagnostics for
Windows
Certifications Windows XP Professional, Windows 2000
Warranty Three Years Comprehensive
Prepared by Reviewed by Approved by
Refers to 2
Process No: , .a—‘-t—"J
UPHDB/PM/ & L—
54/55/56 Manager S : :
EE(C ter) SE(Project) HC
305 |




No.: 01

OFFICE ORDER Document UPHDB/O0/

fawa: srgediaver 8q fawm | RevisionNo.: |00
Bt

Effective 1.4.2004
Date:

Page Qof 25

H&1—430/78—IAT0E10—2001

Wy,
A 3o o0 A,
| ufag,
T YR WG |
Jqrd,
Wiy e /e,
TR WY A |
FE0EN0 TF g A : dETE ;e 30 afe,2001
Ryz- oy wwer @ Reant @ sevic Jange 3 dau i |

IRy,
FeHE dquge @ Hay ¥ g ¥ frfa Ru-Fdel @ ofieg % a8 o woma %
I & & Rar R el @ T ¥ A3 “SE A0 D ERT AT B
TR &1 B A.com IR 7Y A .org P W F Wiedv v Rrar § | F0 Iwiore B
Rl S &Y W@ @) ¥ vl ¥ vrwam vd gER AR ¥ e R o de S
RN wer) e =7 g1 g% 78 TEd T Fidw gan & R 9 § 15T FER B
fAaril gRT gRosnEodio WYaY 9N AT U B WY | 39 HaTe D B3 1 T[E BT
2 W v T | e R Rl 2 3 age Ui &, s Yaifea R 8 | 1w
TP D Blei—4 3§ WIS S 310 8 | 78 3 39 @nr ) 78 3 Iyae & |
2- I AW U B AR R WIHR B ASA I www.upgov.nic.in
THOITEOH0 |YAR UGN A} Iqi& AT A § |
3 TS Rar el 31 D TR aa i ol 3 I e -
@ v Rum A W R, Wl W@ IRl , IRia el B
W= /Raw, aiffs we Rl W ARl ueeaRd ¥ I @
R wm| WEne W Y ureRv/Rufa # e R
(Window) #rft, Wi sramafis & s |

Prepared by Reviewed by
Refers to
Process No:
UPHDB/PM/ B e =
COCAVSSS | | SE(Project)
. 306 b




UPHDB/OO/COC/

OFFICE ORDER Document
No.: 01
fasa: Froefievor 8q fa@m| Revision No.: | 00
P Effective
Date:

1.4.2004

Page 10 of

@)

(m

®)

@)

&)

YRS R g e § Haia W ey B Sl ITage W IR |
R ¥ aeRat @1 S wom (Forms) Suer ) ol § S dqee ¥
fire vd srereirs (Down load) & ) 2w A W |

R % swr wiw wrae g Frfa R o o el wreRe dvnge
R W | qf F Prfa wreeie el @ daw ¥ a8 fiofy R war & 7 Rem
T VR W WA AQES TP AR B oy Jqage W @ A
SIIAE H |

i fmm Ao dgage W AT R R e @ i vawa At o
& | o Rl @ el deege w1 &, 3 S R WeR B SR
Freet Jeare W Ie-h FARHE 2 wa §1 o Ry woit Ral 2 s
w&mmﬁwﬂmmwmmamm
R 3 wfta s Befi

TR e gam wear 3 Rera 3 v 3T wEe I SO
WM lhmﬁ_mﬁﬁmﬂmmwﬁaﬁa
(acknowledgement) &1 | AR JAfE R g W
FriTd A o v Saerad A sre Rufly ¥ Rremassal 21 3@
ST AW |

7z A fvly forn mar & 5 Wi R S Rewee/amg yorem o3 § 9
e W dease @ JOWNOYE0 1 Yoo W Re B g AR W
F0, e T @1 3 O R UNER A e e wS |
I watan o, R v/ wie aw Rum 3 fog s
W €, Swer of dvwrge ¥ v famr e | _
mﬂmwnﬁa‘rmwﬁm&mml h%t{!wn
S, R ¥ A9 Areey 2 Pigha B o, o 75 3 3 3w SR
o ¥ TEE W TN I T B g iR ¥ AR @
Ao/ A g v wka/utE, aedo v saemie A,
Ve TORARE AR (Toamodo) T waw v, godo I 3
IYeE B S Y |

Refers to

Process No:
UPHDB/PM/

COC/54/55/56

Prepared by

Reviewed by

Approved by

e

Manager System/
EE(Computer)

SE(Project)

—

HC

[ 207 L
ISD?J




OFFICE ORDER Document UPHDB/OO0/
No.: 01
@ fawa: Fvgefiavor 8g fRem | Revision No.: | 00
Few Effective 1.4.2004
Date:
Page 11 of 25
(@) v P G I EEC D Fro B JUTRIT S SR B HriaE f
e R gs ae )

4~ e wa wita/afEt s Remmest gro sgeife et/ dae 1 daase
W S P R T g TP TE RE FRAR R (THoargoio)
T4 veu dee, godo Tw) g1 IveE SN | 39 dwwsdl 9 AR w'e
FORACTE MR (goamodo) 1 3 Wi | dwwige] & FreT IAATHE, AR
T4 S15ga & Rreig i) wwafira araeig Rard S 8 |
5— SRR WY WoR P R Rl @, teeam 3, 8 Iw RO @ a1
IR w9 goasodio g AW w1 w1 § | N R A dsvme @ M W @ 5w
UTHY ¥ TR SR 9 ¥ 31 9] R Feriitad AfpeR, TIoNEoWo Isane |y

T aaa ghilea a8
WA IREa w341y,
(Mo T &)
v |

e 430(1) /78I 00200005 RIS
R FrafRea ot suard vd savae sdad i M-

(1) wTw Rarmege /wTE FRiEaEE, 90 WO ATH |
@ TG/ e, S0 W0 wre |
() Sosio wiRwrery B | I |
@) 9D T wdee SysHl @ soE /e PR |
(5) wrEaibar, 7er ul, 90 0 We |
(6) Frdws, e AW, S0 wo WA |
() afte o R, 9o 5o WA |
@) v, godo T |
6) RerorAftew afewR, TOAFR0 |
FE Y,
/
floe
AT
Wy
‘ Prepared by Reviewed by
Refers to
Process No: 3
UPHDB/PM/ Rt | e — S
COC/54/55/56 MENE?W yﬂemfer) SE(Project)
—{ 308 |




9S/SS/VS/D0D
/NJ/4dHd N0

:ON $59001g

0} SI9J3Y

Web Chart of Departmental sites of Government of U.P.

URL of Nodal Web Site of U.P. : www.upgov.nic.in

-
®

No. | Departments/Office - URL Proposed URL g
1. | Chief Minister Office upcm.up.nic.in upgov.nic.infupcmo g’
2. | Agriculture Production Commissioner upgov.up.nic.in/krashiutpadan upgov.up.nic.infkrashiutpad;n 5
'@ 3. | Additional Energy upgov.up.nic.in/additonalenergy | upgov.up.nic.in/additional/energy o)
Eg E 4. | Administrative Reforms upgov.up.nic.infadminreforms upgov.up.nic.in/adminreforms g E
gw 5. | Adult Education upgov.up.nic.in/adultedu upgov.up.nic.infadultedu g
6. | Agriculture upgov.up.nic.in/agriculture upgov.up.nic.in/agriculture (@)
N E E E 7. | Agriculture Education upgov.up.nic.infagedu upgov.up.nic.in/agedu GﬁJ g
8. | Agriculture foreign trade upgov.up.nic.in/agforeintrade upgov.up.nic.in/agforeigntrade g %
9. | Agriculture Research upgov.up.nic.infagresearch upgov.up.nic.in/agresearch
10. | Ambedkar Village Development upgov.up.nic.infupagvy. upgov.up.nic.infupagvy. g
; 11. { Appointment upgov.up.nic.infupappoint upgov.up.nic.infupappoint | = _EU P
! 4 12. | Backward Welfare upgov.up.nic.in/backwardwelfare | upgov.up.nic.in/backwardwelfare ’E g §. 5
o ] g 13. | Basic Education upgov.up.nic.in/basicedu upgov.up.nic.in/basicedu ;‘3 g § E
“14. | Cane Production upgov.up.nic.in/caneprod upgov.up.nic.in/caneprod : g ? :,é
15. | Child Development & Nutrition upgov.up.nic.in/childdevelopment | upgov.up.nic.in/childdevelopment 5 : = %
g 18. | Civil Aviation upgov.up.nic.in/civilaviation upgov.up.nic.in/civilaviation § E
'g 17. | Civil Security upgov.up.nic.in/civil security upgov.up.nic.in/civilsecurity e 3
8 18. | Civil Supply upgov.up.nic.in/civilsupply upgov.up.nic.in/civilsupply g
S Cloth Industry upgov.up.nic.in/clothindustry upgov.up.nic.in/clothindustry 8
=
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Web Chart of Departmental sites of Government of U.P.
URL of Nodal Web Site of U.P. : www.upgov.nic.in

(=ndwod)ag
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Aq posedaig

(welorg)as

—

Aq pamarady

| 152k} xD) B2 1026 Obmth : kb ®

OH

4q pascaddy

No.| Departments/Office URL Proposed URL

80.| Programme Implementation upgov.up.nic.in/progimp upgov.up.nic.in/progimp

81.| Protocol upgov.up.nic.in/protocol upgov.up.nic.in/protocol

82.| Public Works upgov.up.nic.in/publicworks upgov.up.nic.in/publicworks
83.| Purt Dharmasya upgov.up.nic.in/purtdharmasya upgov.up.nic.in/purdharmasya
84.| Registration upgov.up.nic.in/registration upgov.up.nic.in/registration
85.| Rent Control upgov.up.nic.in/rentcontrol upgov.up.nic.in/rentcontrol
86.| Revenue upgov.up.nic.in/revenue upgov.up.nic.in/revenue

87.| Rural Development upgov.up.nic.infuprd upgov.up.nic.infuprd

88.| Rural Engineering upgov.up.nic.in/ruralengineering | upgov.up.nic.in/ruralengineering
89.| Rural Industry upgov.up.nic.in/ruralindustry upgov.up.nic.in/ruralindustry
90.| Sarvajanik Udyan upgov.up.nic.in/sarvajanikudyan | upgov.up.nic.in/sarvajanikudyan
91.| Science & Technology upgov.up.nic.in/sciencentech upgov.up.nic.in/sciencentech
92.| Secondary Education upgov.up.nic.in/secedu upgov.up.nic.in/secedu

93.| Secretarial Adminsitration upgov.up.nic.in/secadmin upgov.up.nic.in/secadmin
94.| Seri Culture Industry upgov.up.nic.in/sericulture upgov.up.nic.in/sericulture
95.| Shishu Welfare upgov.up.nic.in/shishuikalyan upgov.up.nic.in/shishukalyan
96.| Smali Industries upgov.up.nic.in/smallindus upgov.up.nic.infsmallindus
97.| Social Welfare, SC/ST Welfare upgov.up.nic.in/socialwelfare upgov.up.nic.in/socialwelfare
98.| Soldier Welfare upgov.up.nic.in/sainikkalyan upgov.up.nic.in/sainikkalyan
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Web Chart of Departmental sites of Government of U.P.
URL of Nodal Web Site of U.P. : www.upgov.nic.in

No.

Departments/Office

URL

Proposed URL

40.

General Administration

upgov.up.nic.in/gadministration

upgov.up.nic.in/gadministration

| 15pke) Lx) B2 1026 Ofmth : ki) ®

41.| Gopan upgov.up.nic.in/gopan upgov.up.nic.in/gopan
42.| Haj upgov.up.nic.in/Haj upgov.up.nic.in/Haj
E ? 43. | Handicapped Welfare upgov.up.nic.in/uphwd upgov.up.nic.in/uhpwd
44. | Health upgov.up.nic.in/health upgov.up.nic.in/health
é b 45. | Help & Rehabilitation upgov.up.nic.in/helpnrehab upgov.up.nic.in/helpnrehab
3 § % g 46. | Higher Education upgov.up.nic.in/higheredu upgov.up.nic.in/higheredu
47.| Home member.triod.com/homeup upgov.up.nic.in/home
48. | Homeguards upgov.up.nic.in/homeguards upgov.up.nic.in/homeguards
49. | Horticulture upgov.up.nic.in/horticulture upgov.up.nic.in/horticulture
= g 50. | Housing upgov.up.nic.in/housing upgov.up.nic.in/housing
E 2 51. | Industrial Development upgov.up.nic.in/indusdev upgov.up.nic.inf/indusdev
§, i g 52. | Information upgov.up.nic.in/upinfo upgov.up.nic.in/upinfo
53. | Information Techonology & Electronics www.upgovt.com upgov.up.nic.iniinfotech or upgov.up.nic.in/electronics|
54. | Institutional Finance upgov.up.nic.in/insfinance upgov.up.nic.inf/infinance
55. | Intelligence upgov.up.nic.in/intelligence upgov.up.nic.in/intelligence
§ 56. | Irrigation upgov.up.nic.in/irrigation upgov.up.nic.in/irrigation
g ’ § 57. | Jantu Udyan upgov.up.nic.in/jantuudyan upgov.up.nic.in/jantuudyan
E 58. | Khadi upgov.up.nic.in/khadi upgov.up.nic.in/khadi
B 59. | Labour upgov.up.nic.in/labour upgov.up.nic.in/labour
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60. | Land Development & Water Conservation | upgov.up.nic.inflandwater upgov.up.nic.inlandwater

61.] Law upgov.up.nic.in/law upgov.up.nic.in/law

62. | Linguistic upgov.up.nic.inflinguistic upgov.up.nic.in/linguistic

63. | Madya Nishedh upgov.up.nic.inf/madyanishedh upgov.up.nic.in/madyanishedh
64.| Matra Welfare upgov.up.nic.in/matrakalyan upgov.up.nic.in/matrakalyan
65. | Medical upgov.up.nic.in/medical upgov.up.nic.in/medical

66.| Medical Education upgov.up.nic.in/medicaledu upgov.up.nic.in/medicaledu
67.| Milk Development upgov.up.nic.in/medicaldevelopment upgov.up.nic.in/Medicaldevelopment
68. | Minor Irrigation upgov.up.nic.in/minorirrigation upgov.up.nic.in/minorirrigaton
69. | Minority Welfare upgov.up.nic.in/aipicatyan upgov.up.nic.in/aiplcatyan

70. | Muslim Waqf upgov.up.nic.in/muslimwagf upgov.up.nic.in/muslimwagf
71. | National Integration upgov.up.nic.in/nationalint upgov.up.nic.in/nationalint

72.| Panchayati Raj upgov.up.nic.in/pgnchayatiraj upgov.up.nic.in/panchayatiraj
73.| Parliament Affairs upgov.up.nic.in/parliamentaffairs | upgov.up.nic.in/parliamentaffairs
74.| Parti Land Development upgov.up.nic.in/partibhumi upgov.up.nic.in/partibhumi

75.| Personnel upgov.up.nic.in/personnel upgov.up.nic.in/personnel

76.| Planning upgov.up.nic.in/planning upgov.up.nic.in/planning

77.| Political Pension upgov.up.nic.in/polpension upgov.up.nic.in/polepension
78. | Prantiya Vikas Dal upgov.up.nic.in/prantiyavikasdal upgow.up.nic.in!pranﬁyavikasda!

79.

Prison
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20. | Cooperative upgov.up.nic.in/upcoop upgov.up.nic.in/upcoop
21. | Crime Research upgov.up.nic.in/crimeresearch upgov.up.nic.in/crimeresearch
22. | Culture upgov.up.nic.in/culture upgov.up.nic.in/culture
E ? 23. | Deficiency upgov.up.nic.in/abhao upgov.up.nic.infabhao
24. | Economics & Statistics upgov.up.nic.in/econstat upgov.up.nic.in/econstat
3 25. | Election upgov.up.nic.in/upefection upgov.up.nic.in/upefection
=2 g g TIr 26. | Employment upgov.up.nic.infemployment upgov.up.nic.infemployment
27.| Energy upgov.up.nic.in/energy upgov.up.nic.in/energy
. 28. | Entertainment Tax upgov.up.nic.in/etax upgov.up.nic.in/etax
w 29:| Environment upgov.up.nic.in/environment upgov.up.nic.in/environment
b 30. | Estate upgov.up.nic.in/estate upgov.up.nic.in/estate
é 31. | Excise upgov.up.nic.in/excise upgov.up.nic.in/exsice
N | g 32. | Export Promotion upgov.up.nic.in/fexppromotion upgov.up.nic.in/exppromotion
33. | Family Welfare upgov.up.nic.in/familywelfare upgov.up.nic.in/familywelfare
34. | Finance upgov.up.nic.in/upfinance upgov.up.nic.in/upfinance
g 35. | Fisheries upgov.up.nic.in/upfisheries upgov.up.nic.in/upfisheries
‘g 36. | Flood Control upgov.up.nic.in/floodcontrol upgov.up.nic.in/floodcontrol
ﬁ v 2 37.| Food & Civil Supplies upgov.up.nic.in/food upgov.up.nic.in/food
\ E 38. | Food Processing upgov.up.nic.in/foodprocessing upgov.up.nic.in/foodprocessing
39. | Forest upgov.up.nic.infforest upgov.up.nic.in/forest
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URL of Nodal Web Site of U.P. : www.upgov.nic.in

No.| Departments/Office URL Proposed URL g

100.| Stamp & Court Fees upgov.up.nic.in/stampncourtfees | upgov.up.nic.in/stampncourtfees 9 o

EE ? g 101.| Sugar Mills upgov.up.nic.in/sugarmills upgov.up.nic.in/sugarmills %

é’g i 102.| Technical Education upgov.up.nic.in/technicaledu upgov.up.nic.in/technicaledu é

E &f’ 103.| Tourism www.up-tourism.com upgov.up.nic.in/tourism o

3« '3' 104.} Trade Tax upgov.up.nic.in/tradetax upgov.up.nic.in/tradetax (SI’ @

[ﬁ] 105.| Transport www.uptransport.com upgov.up.nic.in/transport QJ %

] 106.| Urban Development upgov.up.nic.infurbandevelopment] upgov.up.nic.in/urbandevelopment

A P g 107.| Urban Development & poverty eradication | upgov.up.nic.in/povertyerad upgov.up.nic.in/povertyerad §

g. 108.| Urban Land upgov.up.nic.in/urbanland upgov.up.nic.in/urbanland AERE: g

. g 109.| Vetenary upgov.up.nic.in/animalhusb upgov.up.nic.in/vetenary o ? g e

N 8, -3' 110.| Vigilance upgov.up.nic.in/upvigillance upgov.up.nic.in/upvigillance 3 % E. E

' 111.| Vocational Education upgov.up.nic.in/vocedu upgov.up.nic.in/vocedu E ?_ g ;:é

112.| Water Supply upgov.up.nic.in/watersupply upgov.up.nic.in/watersupply i : é s

> 113.| Women Welfare upgov.up.nic.infwomenwelfare upgov.up.nic.inf/'womenwelfare ﬁ E

E 114.| Youth Welfare upgov.up.nic.in/youthwelfare upgov.up.nic.infyouthwelfare § g
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Introduction with Comuter and Advantages :

Duration (hrs.)

hnvawﬁmwpersmalCompulﬂandiuwidesp:udusagc'smﬂitsmed.

How it can be beneficial tool to
life, significance of PC in day-to-day

operational knowledge of PC, Govt
mmmd(hnmduhﬂmofuu&.

Drawbacks and disadvantage of PC.
MWWMO&W&MPMm

improve efficiency and quality of work and
work, small business avenues with little

initiative(s) in promotion for IT

(Required devices for TV, VCD inputs etc)

Working with Multiple Windows at glance.
Arranging Icons in 2 Window.
Installation, Control Panel, Printer etc.
Installation of Fonts.
Installation of Programs.
Switching Tasks.

Default Games in windows System.

Wi

Working with Windows Explorer.

Windows Explorer
What is Window Explorer and its Benefits.

Opening Multiple Windows in Windows Explorer

Renaming Files and Directories
Searching for Files

Rummning a Program form Windows Explorer

Changing File Attributes

Managing Group Windows in Program Manager

What
What is File and its different Format 7
What is Wordpad?
Starting Wordpad typing s document in Wordpad. _
Savhgdndowmeminaﬁle(h'iﬂowy.nﬂmscoplﬁom)-
Editing 8 Wordpad document (Font, Size, Color).
Formatting Paragraphs and Text.

4 brs.

4 hrs.

4 brs.

6 hrs.

Page2of §
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Computer Awareness Program for Class-I, Class-II & III Employees

The training programme has been divided into 5 major parts and
maximum 48 hrs. This training is fully practical oriented. Each group shall have
16-20 employee. Machine distribution will be 1:1.

* Introduction (Computer Fundamentals and Significance)
® Operating System  (Windows Operating System)
= Office 2000 (Ms-Word, Ms-Excel, Ms-Power point, Ms-Access)

= Web Utility/Viruses (Mailing System and Web Browsing)
* Trouble Shooting  (Installation, Printer Problem other Hardware)
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Opening Multiple Documents

Inserting Symbols in 8 Word Document
Inserting Footnotes and Endnotes in a Document
Using Word Art

Hyphenating Documents

Using Shortcut Meaus

Using the Drop Cap Effect
Customizing Page Numbers

Microsoft Excel 2000

What is an Electronic Worksheet or Spreadsheet?
Advantages of Using an Electronic Worksheet
What is Excel?

What is a Range? Some Example of Range.

Changing Column Width for a Range of Columns
Chﬁulw«tﬂwﬁh.hiﬁngﬁ:mﬁmd
Opening an Existing Worksheet File

Moving Data From One Sheet to Other

Special Paste All the Option.

Filling Up a cell

Inserting a Row, Column in the workshect

Formatting Worksheet, Format Cells Dialog Box to Format
Printing The Worksheet, All the Option of Printing Tag.
Defining Header and Footer

Changing Margins and page Setup in The Preview Mode
Advanced Print Options

Using Chart Wizard to Create a Chart
Controlling The Appearance of Chart

nting Ch

!”mmng_ 5

Using Date Arithmetic

Making a Cell Reference Absolute

Additional Date Functions

Naming Ranges

Classification of Excel Functions

Using Statistical Functions

Using Math Functi

Using Financial Functions

Using the Drawing Toolbar
Changing the Text Alignment and Oricatation

Pagedof 5
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Changing Margins (related to Page Setup)

Printing Document (related to print tag Pagination etc.)
Finding and Replacing Text -

Using Tabs and Indentation in a Wordpad Document
What is Notepad

Difference between Wordpad and Notepad
Uﬁngwwwﬁwnuavingulﬁngonnshop.

Microsoft Word 2000

What is Word Processing and its Advantages?

What is Word 20007

Starting Word

Creating a New Document, Working with Old Document
Saving the Document in Disk File and Floppy

Printing a Document with Print sctup (PageSetup, Margins)
Resaving and Closing a Document

Exiting Word

Cursor movement

Editing a Document
SebumgTarLdegText,RgphanngCopy Paste, Format Paste
QuigﬂyOpngwmﬂyUsedFiladengp
Getting Help

Using the Font Dialog Box

Paragraph Formatting
Mmdﬂunbmgmw

Using AutoCorrect to Automatically Fix Typing Errors
Using Auto Text insert Commonly Used Text
hnuthgbdemd'l“nne.lmage,

Changing Dictionaries, Grammar

Inserting Date and Time

Defining Tabs Using Ruler Bar, 'mnuhgaox
Page Setup, Page Breaks

Adding Borders and Shading to Paragraph
OpmndCbangToolbu'

UsingTabIeMomeFMITMSathgTen
Using Graphics, Templates and Wizards
UsmgttanwmgTooIbar

Using Templates

What is Mail Merge?

Viewing and Printing Merged Letters
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| Hiding Columns and Rows
f Using IF to make a Formula Flexible
i Creating a Series
- Displaying a Worksheet Titles
. Password protecting a worksheet
' Linking Worksheet Files

' Concept of Multiple Sheets in a Worksheet File

| Managing and transforming the data with Microsoft Word.

. Microsoft PowerPoint 2000
What is PowerPoint?

Slide Transition.

Creating a Presentation in PowerPoint

PowerPoint Views, Running a slide show
Inserting Image, Sound etc. Explain Insert Menu Option.
About Action Button and Linking.

Presentation Animation.
Working with Background, Border
Image Rotation, Front Back.

Microsoft Access 2000

Internet Browsing.

What is a Database? Its Advantages
Creating a Database
Data Entry With Data Table and Saving

Computer E-mailing, Viruses/ Troubleshooting.
Introduction to e-mail

What are computer viruses/ Anti Viruses; Prevention and cure?
Knowledge of search engines on the web.
Awareness of Hardware like Printer, Modem, UPS, CPU, Mouse, Keytoard
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